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This worksheet is designed to be completed in conjunction with the Student Allowance Parents’ 
form or One Parent Application.

Find the best way to finance your future studylink.govt.nz

Information for parents
We recommend that this worksheet is completed by the person responsible for the financial accounts of any legal entities the parents have an interest 
in or receive a financial benefit from (including, but not limited to, any business, partnership, company or trust). This may be your accountant or 
tax agent.

If the worksheet is completed by your accountant/tax agent then evidential support is not required with the worksheet; however if you are completing 
the worksheet we require evidence to support your declaration.

Parental income definition
Parental income for Student Allowance purposes is not based solely on a person’s individual taxable income; it also includes other sources of income 
as outlined in the definition of Family Scheme Income in the Income Tax Act 2007, with some modifications.

The full definition of parental income is set out in Regulation 2 of the Student Allowances Regulations 1998, as follows:

parental income means, in relation to any person who is a parent in any tax year nominated by the chief executive as a relevant tax year for the purposes of 
assessment:

a)	 if the person is or was resident in New Zealand throughout the year, the person’s family scheme income for the year; and

b)	 if at any time during the year the person is or was not resident in New Zealand, the sum of

(i) 	 the person’s family scheme income for the year; and

(ii)	 every foreign-sourced amount derived by the person in the year (each being an amount on which tax, whether a form of income tax or some other form of 
tax, that is or was payable in the State in which the amount was derived, the State in which the person was resident when the amount was derived, or both 
States).

 Family Scheme income is also defined in regulation 2 as;

 family scheme income has the meaning given to it by the definition of that term in section MA 8 of the

 Income Tax Act 2007 except that the calculation of the amount referred to in that definition must not include

(a)	 any income described as exempt income in section CW 32 of that Act; or

(b)	 to the extent that it would otherwise be included in family scheme income under that Act, any income of the kind referred to in section MB11 (1) of that Act 
derived by any dependent child (within the meaning of section YA 1 of that Act); or

(c)	 any income of the kind referred to in section MB 12 of that Act.

For copies of the relevant legislation go to legislation.govt.nz

You can also view more information about Student Allowance and the application process at studylink.govt.nz

When completing this form you need to:
•	 ensure the parental income details sections are completed

•	 ensure the declaration page is signed and dated.

It is important that ALL sources of parents’ income are declared.

Where to send this form 
The easiest and fastest way to return your completed form to us is online using connect.co.nz  Please remember to include the student’s name and 
client number.

For more ways to contact us, visit our website studylink.govt.nz

Student Allowance Parents’ Income
worksheet

http://www.legislation.govt.nz
http://www.studylink.govt.nz
www.studylink.govt.nz
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Part 1: Personal details

1.	 What is the student’s legal name?
This is their legal name as it appears on their Passport or Birth Certificate. This form can be used for more than one student from the same 
family.

First student

First name Middle name(s) Surname or family name

First student’s date of birth 

Day Month Year

Second student

First name Middle name(s) Surname or family name

Second student’s date of birth 

Day Month Year

Third student

First name Middle name(s) Surname or family name

Third student’s date of birth 

Day Month Year

2.	 What is the student’s client number?
This is the number given to the student by StudyLink or Work and Income. This form can be used for more than one student from the same 
family.

First student

Second student

Third student

3.	  What are the parents’ legal names?
These are your legal names as they appear on your Passports or Birth Certificates.

First parent

First name Middle name(s) Surname or family name Relationship to student

Second parent

First name Middle name(s) Surname or family name Relationship to student



Page 3Student Allowance Parents' Income worksheet

Part 2: Parents’ income details

Current annual gross income
Please provide us with your current annual gross income. If your income has not changed since the last complete tax year, we can accept 
those details as your current income.

Please state what tax year your income declaration is for:

From	 To		

Day Month 2 0 Year Day Month 2 0 Year

All income amounts (including all foreign sourced income) must be in New Zealand Dollars (NZ$).

Income from all sources
We require evidence to support all declarations of income in the following table. Where the worksheet is completed by your accountant or tax 
agent and they have provided their details and signed the declaration page, evidence is not required.

Note: Losses are generally treated as NIL income and cannot be offset against other income sources. Please refer to the ‘Information for 
parents’ on page 7 for more information on the below income sources.

Income source table First parent Second parent

Salary and wages
Any gross yearly salary/wages from an employer, including overtime and other taxable allowances.

$ $

Ministry of Social Development payments
This includes any main benefits (for example, Jobseeker Support, Sole Parent Support, Supported 
Living Payments), Student Allowance or New Zealand Superannuation.

$ $

Shareholder salaries
Any gross salary payments received from a company you have shareholdings in.

$ $

Interest
Gross interest earned from any source.

$ $

Dividends
Distributions received from a private or publicly listed company.

$ $

Accident compensation
The amount you receive from Accident Compensation Corporation (ACC), a private insurer or 
employer (this does not include compensation for a loss other than a loss of income or any lump 
sum compensation under the Accident Compensation Act 2001).

$ $

Net rental income
All gross profit made from all rental properties you own, less expenses incurred.

$ $

Business net income (sole trader)
All gross income received by the business, less all expenses incurred.

$ $

Partnership net income
Your proportion of gross income received by the partnership, less all expenses incurred by the 
partnership.

$ $
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Income source table First parent Second parent

Income of major shareholder held in a closely held company
The greater of either zero or the amount calculated using the following formula:  
(persons (parents’) interest + attributed interest) x (income-dividends) 

$ $

Director fees
Fees distributed from a company to a director for services performed.

$ $

Trust beneficiary income
All income distributed from a trust to a beneficiary.

$ $

Attributable trustee income (settlors only)
All income for the year of a trust that has not been distributed as beneficiary income.

$ $

Trustee fees
All fees distributed from a trust to a trustee for services performed. 

$ $

Personal drawings
Any payments withdrawn from any entity for personal use in addition to the salary and profit.  
This excludes any payments that are from a parent’s capital ownership of an investment activity or 
business that are:
•	 not payments by a trustee and
•	 are received on capital account and
•	 not a loan. 

$ $

Other payments that exceed $5,000.00
Payments received from any other source and used for your family’s usual living expenses or to 
replace loss or diminished income.

$ $

Income from boarders
Taxable income from boarders as defined by Inland Revenue.

$ $

Tax exempt income
Salary and wages exempt from income under specific agreements in New Zealand.

$ $

Pensions and annuities, distributions from superannuation/retirement savings schemes
The full amount of any overseas pensions (taxable and non-taxable) and 50% of the amount of 
any New Zealand pension or annuity payments from life insurance or distributions from a private 
superannuation fund/retirement savings schemes (not including New Zealand Superannuation).

$ $

Attributable fringe benefits
Fringe benefits provided by a company you hold voting interest of 50% or more and/or market value 
interests of 50% or more (if market value circumstances exist).

$ $

Salary exchanged for private use of an employer-provided motor vehicle
The amount of the reduction in your salary when agreeing to a lower salary in exchange for use of a 
company motor vehicle.

$ $

Employer provided short-term charge facilities
The amount of short-term charge facilities where it is not already included in your taxable income.

$ $

Portfolio Investment Entity income (PIE)
Includes taxable and non-taxable income attributed by a Portfolio Investment Entity.

$ $

Income equalisation scheme deposits
Includes any deposits made to Inland Revenue as a part of an income equalisation scheme and any 
interest earned on those deposits. Withdrawals from certain schemes are not considered income.

$ $

Income equalisation scheme withdrawals
Includes any withdrawals from adverse events income equalisation schemes and forest thinning 
operations income equalisation scheme.  Deposits to these schemes are not considered income.

$ $

Other sources of income
If there are any further income sources not included above (i.e. non-NZ tax resident overseas 
taxable income) please state here. This includes where you might have directly or indirectly 
deprived yourselves of income (which would result in the student getting a Student Allowance or 
payment at a higher rate).

$ $

TOTAL INCOME: The total of ALL income in this Income source table $ $

Income offsets

For Student Allowance parental income purposes, offset of losses between entities generally cannot occur. Where any offsets have occurred 
as part of calculations above, please explain why this is allowable under section MB 3(3) of the Income Tax Act 2007.
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How we protect your privacy

Collecting your information
We collect your personal information, so we can provide income support, NZ Super or Veteran’s Pension, 
Student Allowance, or Loans and connect you with employment, education and housing services. We do 
this under various Acts, which are all listed on our website at workandincome.govt.nz/privacy
•	 To help us do this, we collect information about your identity, your relevant history, and your eligibility for our services.
•	 We get this information directly from you, and we sometimes collect information about you from others, 

including other government agencies.
•	 You can choose not to give us your personal information, but we might not be able to help you if you don’t.

Using your information
We use the information you give us to make decisions about the best way to help you.
•	 These decisions may be about:

	– whether you’re eligible for our services
	– running our operations and ensuring our services are effective
	– the services we’ll provide in the future.

Sharing your information
Sometimes, we need to share your information outside our Ministry to reach our goal of helping 
New Zealanders to be safe, strong, and independent.
•	 To do this, we may share your information with:

	– prospective employers to help you find work
	– contracted service providers that help us to help you
	– health providers if we need your medical information to assess your eligibility
	– other government agencies when we have an agreement with them
	– some other governments if you may be eligible to get or are getting an overseas pension.

•	 We also share personal information when the law says we have to.

Respecting you and your information
We make sure we follow the Privacy Act to do what’s right when we use your information.
•	 We treat you and your information with respect, by acting responsibly and being ethical.
•	 We make sure any technology we use meets strict security standards so it keeps your information safe.

Get in touch if you have a question
You have a right to ask to see your personal information, and to ask for it to be corrected if it’s wrong.
•	 If you have a question or a complaint, please get in touch.
•	 You can find full details about what we do with personal information in our privacy notice at: 

workandincome.govt.nz/privacy

http://www.workandincome.govt.nz/about-work-and-income/privacy-notice/index.html
http://www.workandincome.govt.nz/about-work-and-income/privacy-notice/index.html
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Part 3: Declaration
Parents’ declaration
I confirm that the information that I have provided is true and I have not left anything out. I understand that I may be asked to provide further 
proof to support the income details that I have given. I understand that StudyLink reserves the right to review the information I have provided 
and that I may be prosecuted if I make a false or misleading statement in this form, which includes leaving anything out. I acknowledge that I 
have read and understood the Privacy Statement.

Note: if both parents have income declared on this worksheet, both parents need to sign this declaration.

First parent’s signature

Day Month 2 0 Year

Second parent’s signature

Day Month 2 0 Year

First parent accountant details
Please tick this box if you give permission for StudyLink to contact your accountant/tax agent if we have any further questions or 
require further evidence.

Please confirm your accountant/tax agent details below:

First name Surname or family name Business name (if applicable)

Phone Email

Second parent accountant details
Please tick this box if you give permission for StudyLink to contact your accountant/tax agent if we have any further questions or 
require further evidence.

Please confirm your accountant/tax agent details below:

First name Surname or family name Business name (if applicable)

Phone Email

Declaration for Accountant/Tax Agent
If you have completed/provided the income information on this worksheet and you are the accountant/tax agent of the parent/s, please 
provide your details and sign below.

First name Surname or family name Business name (if applicable)

Phone Email

Accountant’s/Tax Agent’s signature

Day Month 2 0 Year
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Information for parents
Definition of a parent
A parent includes a natural or adoptive parent, step-parent1 , partner2 of a parent, some caregivers, and any other person acting in place of a 
parent3 who is financially responsible for the student.

Caregivers who are not parents
A person (including their spouse or partner) who is, or has been, a caregiver of a student is not considered a parent if they:

•	 are receiving or have received a Foster Care Allowance, Orphan’s Benefit or Unsupported Child’s Benefit for the student, or

•	 are providing or have provided a Transition Support Living Arrangement through Oranga Tamariki for the student. 

Income definitions
For more information on Parental income, please refer to ‘Parents’ income – Student Allowance definition’ in the glossary section on the 
StudyLink website: studylink.govt.nz

Offsetting income losses – MB 3 of Income Tax Act 2007

For Student Allowance parental income purposes, where a loss has occurred, it is generally regarded as nil 
income: an exception does exist to this rule. Where a parent has multiple business or investment activities 
of a kind that are normally associated with each other, a loss from one activity may be able to be offset 
against the profit from the other activity.

1	 A step parent is a person who is married, or in a civil union or de facto relationship with, the parent of the student.

2	 A partner is a person who is married, or in a civil union or de facto relationship with, the parent of the student.

3	 A person acting in place of a parent can include grandparents, other relatives (including whangai), and some current and former caregivers and guardians of the student.

Ministry of Social Development payments
This is the gross amount of any income from a main benefit that 
you receive from Work and Income, New Zealand Superannuation 
or from a Student Allowance.

Note: A main benefit includes, Jobseeker Support, Sole Parent 
Support, Supported Living Payment, Emergency Benefit, Youth 
Payment and Young Parent Payment. Any supplementary 
assistance you receive (e.g. Accommodation Supplement) is not 
included as income.

Salary/Wages
This is the total amount of any salary or wages (taxable or non-
taxable) you are paid by an employer. This includes paid parental 
leave and overseas salary and wages. This does not include 
non-taxable allowances or any wages you draw from a business, 
partnership or company you operate.

Shareholder salaries
This is the gross salary or remuneration distributed from a 
company to a shareholder for services performed. This is paid 
before the final net profit is determined. This is listed as an 
expense from the company.

Interest
Gross interest earned from any source. This includes any money 
earned from an interest bearing bank account.

Dividends
Dividends are part of a company’s profit that is passed on to its 
shareholders. These are paid to shareholders according to the 
proportion of the company they own. Unit trusts are treated 
as companies for tax purposes and unit trust distributions are 
treated as dividends.

Accident compensation
Any ongoing gross payments paid to you as a result of an accident/
injury. This does not include compensation for a loss other than 
for a loss of income or any lump sum compensation under the 
Accident Compensation Act 2001.

Net rental income
This is the net income (gross income less expenses) made from all 
rental properties that you own. Income from rental properties that 
are part of a business or trust must be included in any business or 
trust income declared.

Business net income (Sole Trader)
This is the gross amount of any income that is received as a result 
of business activity less all expenses.

Partnership net income
Your proportion of net income (gross income less expenses) 
received by the partnership.

Director fees
All fees distributed from a company to a director for services 
performed.

Continued …

http://www.studylink.govt.nz
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Income of major shareholders held in a closely 
held company
A closely held company is a company where at any time there are 
five or fewer people whose voting interests in the company is more 
than 50% or, if market value circumstances exist for the company, 
there are five or fewer people whose market value interest in the 
company is more than 50%. 

If a parent is a major shareholder in a closely held company, the 
income is the greater of either zero or the amount calculated using 
the following formula:

(parents’ interest + attributed interest) x (income – dividends)

Attributable trustee income
(MB 7 of the Income Tax Act 2007)

All income for the year of a trust that has not been distributed as 
beneficiary income is income attributed to the settlors of the trust. 
Generally a settlor is a person who transfers value in cash or kind to 
the trust for the benefit of the beneficiaries. You are also a settlor if 
you provide financial assistance to a trust (or for the benefit of the 
trust) with an obligation to pay you back on demand, and you don’t 
ask the trust to pay you back or you defer making the request for 
repayment.

Trust beneficiary income
All income distributed from a trust to a beneficiary.

Trustee fees
This is any income paid to you from a trust as trustee for services 
performed.

Personal Drawings
Any payments withdrawn from any entity for personal use in 

addition to the salary and profit paid to you.

Other payments exceeding $5,000.00 a year
(MB 13 of the Income Tax Act 2007)

Payments received from any other person used for your family’s 
usual living expenses or to replace diminished income can be 
considered income. These are payments that were used for 
something you and your family would otherwise have paid for 
yourselves.

Note: There are exclusions that are outlined under MB 13 (2) of the 
Income Tax Act 2007.

Income from boarders
The Inland Revenue website outlines what amount of any declared 
boarding payments are deemed to be taxable. This amount will 
depend on the costs incurred and payments received. Please see 
Inland Revenue’s website for more information ird.govt.nz.

Tax exempt income
(MB 1(2) of the Income Tax Act 2007)

This includes salary and wages exempt from income under 
specific international agreements in New Zealand. It includes 
employees of international organisations such as the United 
Nations or the Organisation for Economic Cooperation and 
Development (OECD) or under the Diplomatic Privileges and 
Immunities Act 1968.

Pensions and Annuities
(MB 5, 6 and 10 of the Income Tax Act 2007)

This includes overseas pensions (state NZ$). Also, 50% of the 
amount of income, pensions or annuities from a life insurance 
policy or private superannuation fund. This may also include 
certain distributions from retirement saving schemes or 
private superannuation schemes before the retirement age 
(65 years old). Please see Inland Revenue’s website for more 
information ird.govt.nz.

Attributable fringe benefits
(MB 8 of the Income Tax Act 2007)

The value of any attributable fringe benefits received and the 
fringe benefit tax paid by the company is required to be declared 
by all shareholder-employees if you hold voting interest of 50% or 
more in a company.

Salary exchanged for private use of an employer-
provided motor vehicle
(MB 7B of the Income Tax Act 2007)

From 1 April 2014, if you agreed to a lower salary in exchange for 
private use of a company motor vehicle, the amount of your salary 
reduction is treated as part of your income. If the use of the vehicle 
just comes with the job then do not include the value.

Employer-provided short term charge facilities
(MB 7B of the Income Tax Act 2007)

As of 1 April 2014, if your employer is providing you with a short-
term charge facility that allows you to buy, hire, or charge goods 
or services at a discounted rate this can be treated as income. It 
would be considered income if the benefits are either more than 
5% of your salary and wages, or $1,200.

Portfolio Investment Entity Income (PIE)
(MB 1(5) of the Income Tax Act 2007)

This includes an amount of taxable or non-taxable income 
attributed by a PIE fund to you, except if the PIE fund is a ‘locked-
in’ superannuation fund or retirement savings scheme (e.g. 
KiwiSaver).

Income equalisation scheme deposits
(MB 9 of the Income Tax Act 2007)

The income equalisation scheme allows you to deposit income 
from farming, fishing or forestry to Inland Revenue. The amount 
deposited into the income equalisation scheme is considered 
income and any interest earned on those deposits. 

Withdrawals from the scheme are not considered income.

Adverse events and forest thinning operations income 
equalisation schemes. 

Withdrawals from adverse events income equalisation schemes 
and forest thinning operations income equalisation schemes are 
parental income as they are taxable. 

Deposits are not parental income. 

Note: Generally refunds (excluding interest) are not considered 
income.


